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EXECUTIVE COMMITTEE ROLE 
TREASURER


Purpose: 
 
To manage club finances, contribute to strategic business planning and review and recommend financial policies for the club to ensure that the finances work appropriately for the club.  

Person Specification – Skills and Behaviours:

Have good book-keeping, record-keeping and accounting skills. 
Have strong communication, IT and delegation skills.
Have the ability to support and inspire a team. 
Be approachable. 
Know and support Ash Bowling Club members.
Have the ability to maintain clear and regular communication.


Key aspects of the role:

1. To be an active member of the Executive Committee and lead on all financial issues.

Plan and monitor a budget each year; prepare and present income and expenditure accounts for the end of year financial report and keep the committee informed monthly of any trends and issues. Manage a Capital Asset Register. 

2. Manage financial transactions, subscriptions and contracts.  

Prepare and submit any relevant statutory documents (if required). Support the Secretary with any monitoring returns related to grants. Renew insurances annually and ensure the club has paid relevant affiliation fees. Working in conjunction with the Secretary, monitor membership subscriptions income.  

3. Monitor commercial activities.
 
Manage all bar financial activities. Liaise with suppliers, coordinate timely payments and ensure that all appropriate documentation is obtained and robustly managed.


4. Support processes to develop activities that support sound financial business planning, increase revenue and maintain existing facilities, and support the drive for new membership. 

Provide support to assist activities and processes that can effectively and efficiently manage the further development of financial and membership systems. 
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